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1. OBIIME HOJIOKEHUA.

Hacrosimmee IlonoskeHune ycraHaBiMBaeT TMOPAIOK oOecrneyeHus WHGPOPMALMOHHOM
OTKpBITOCTH jesTesibHOCTH  Accormanun «Ctpoutenn Omcka» (masiee — Accouuanus) u
JESTEBHOCTH WICHOB ACCOIMAIMK, MOPSIOK MPEIOCTaBICHUS CBEICHUN W3 pPEecTpa WICHOB
Accoumanuu.

JlokymeHT pa3paboTaH B COOTBETCTBUM C JICHCTBYIOUIMM 3aKOHOAATENbCTBOM POD.
Hacrosmee IlonoxkeHne He NOJDKHO IPOTHBOPEUYMTH 3aKOHOJATENbCTBY P®D, a Takke YcraBy
Accoumanuu.

B ciyuae, ecniu 3akoHoiatensctBoM PD, a Takxke YcraBoM AccolMany yCTaHOBIICHBI HHBIC
nmpaBujia, 4YeM HNPCAYCMOTPCHHBIC HACTOAIIUM HOJIO)KGHI/IGM, TO TIPUMCHAIOTCA IIpaBUiIA,
yCTaHOBJICHHBIE 3aKOHOAaTeNbcTBOM P®D, a Takke YcTtaBoM Accorualiuu.

2. COEPA TIPUMEHEHMUSA

TpebGoBanust Hactosimero IlosoxkeHus: pacpocTpaHseTCss Ha BCEX UYJICHOB ACCOIMAIINH,
Opl"aHI)I ynpaBneHI/m Accounaunn, CHGHHEU'H/I?;I/IPOB&HHBIC OpFaHI)I ACCOHI/IaHI/II/I, COTPYI[HI/IKOB
Acconuanun.

2. TEPMHUHBI U COKPALLLEHW L.

Oduyuanvnotii caiim Accoyuayuu — CanuT, CO3JAHHBIN U UCTIOJIB3yeMbId Accoluarueii B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», B 3JEKTPOHHBINA aapec KOTOPOTo
BKJIIOUEHO JIOMEHHOE UMs, paBa Ha KOTOPbIE MpUHAAJIeKaT ACCOIHAIINH.

dnekmpounsltii 00Kymenm — JOKYMEHTHpOBaHHas WHGoOpMalus, NpeICTaBICHHAs B
ANIEKTPOHHOU (hopMe, TO €CTh B BUAE MPUTOTHOM /ISl BOCTIPUSTHS YE€JIOBEKOM C UCTHOJIb30BaHUEM
AIIEKTPOHHBIX BBIUMCIUTENBHBIX MallWH, a Takke Ui Meperaud Mo HH(OpMalnoOHHO-
TEJIEKOMMYHUKALMOHHBIM CETSM WM 00paboTKU B MH(OOPMALIMOHHBIX CHCTEMAX.

Peecmp unenoe Accouyuauyuu — WHOOPMAIMOHHBIA pecypc, COOTBETCTBYIOIIUI
TpeboBanusMm DeaepanpHoro 3akoHa ot 01 gexadps 2007 roga Ne315-D3 «O camoperynupyembIx
opranmzanusax» u ['pagoctpoutensHoro kojaekca P®, coaepkamuii cucTeMaTHU3MpPOBAHHYIO
nH(pOpMaLIHIO O YieHaX ACCOLMALMU, a TAKKe CBEICHHS O JIMIAX, MPEKPAaTUBIINX YWICHCTBO B
Accorumanun.

HpOLII/Ie TEPMHHEBI U COKpAIICHUS IIPHUBOAATCA COTJIACHO ,I[CI\/'ICTBYI-OH_ICMY 3aKOHOAATCIbCTBY
PO.

3. OBECHEYEHUE ACCOLMALMEN JOCTYINA K UH®OPMALIMU O CBOEI
JNESTEJbHOCTHU U JESATEJLHOCTH CBOUX YJEHOB

1. Accommanus ans o0ecrieueHus: JOCTyna K UH(pOpMalMu O CBOEH NESATENbHOCTH U
JeSITENIHOCTH CBOMX WICHOB CO3JaeT U BeJeT B MH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHOM
cetu «IHTepHET» CallT, B 3JIEKTPOHHBIN apec KOTOPOro BKIOYEHO JOMEHHOE UM, IpaBa Ha
KOTOPO€ MPUHAIEKAT ACCOLUALINN.

2. Appec o(pUIHATBHOTO caiita Acconmanun B UH(POPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT» — CTPOUTENNOMCKA. PP
3. Acconuanus pa3meniaer Ha o(pUIMAIbLHOM CalTe!

1) cBeneHwusi, colepKalluecss B PEECTpe WICHOB AcCCOIMallMi, B TOM YHUCIE CBEACHUS O
JIUAaX, MPEKPATUBIIMX CBOE WICHCTBO B ACCOLIMAIINH;

2) KOTIUH B JEKTPOHHOMN (hopMe CTaHIapPTOB U MPaBUIT ACCOIMAIINHY, a TAK)KE BHYTPEHHHUX
JIOKYMEHTOB ACCOIMAIUH;

3) uHbopManUIo0 O CTPYKType ¥  KOMIIETEHIIMM OPraHOB  YOpaBIEHUS U



CHELMAIM3UPOBAHHBIX OPraHOB AcCCOLMALMM, KOJUYECTBEHHOM U IEPCOHAJIBHOM COCTaBe
[Mpesuanyma Accormanuu (¢ yKa3aHHEM INTATHBIX JIOJDKHOCTEW wieHOB [Ipesuamyma
Accoumanuu, B TOM YHCIEC HE3aBHCUMBIX UICHOB, [0 OCHOBHOMY MECTy pabOThI), O
I'enepasnbHOM AupekTope Accoluanuy,

4) pemenusi, npunsateie OOmuM coOpanueM uieHOB Accoumanyu U IIpesuamymom
Acconnanuy,

5) uHpOpMaIUIo 00 UCKaX U O 3asBICHUIX, IIOJAHHBIX ACCOLMAIMEH B CY/bI,

6) uHpOpMAaIHIO 0 CTIOCO0AX U MOPSIIKE 00SCIICUSHUS] UMYIIECTBEHHON OTBETCTBEHHOCTH
YJICHOB ACCOIIMAIIMY TIepe]] MOTPEOUTENIIMU MIPOM3BEICHHBIX UMU TOBapoB (padot, yciyr) u
WHBIMU JIUI[AMH;

7) MHQOPMALIMIO O COCTaBE€ M CTOMMOCTH MMYIIECTBA KOMIICHCAIIMOHHOTO (OHIa
BO3MEIIEHUS Bpena Accolualud M KOMIIEHCAllMOHHOTO (hoHAa oOecredeHusl TOrOBOPHBIX
00s3aTenbCTB AccolManuy, a Takke HHPopManuioo o (akTax OCYILIECTBICHHS BBIIIAT W3
KOMIIEHCAIlMOHHOTO (OHJa BO3MEIIeHHs] Bpeaa Accolualuy U KOMIIEHCAllMOHHOTO (OHJa
o0ecrnieueHus TI0TOBOPHBIX 00s13aTENIbCTB ACCOIMAIIMY B LEJIIX 00eCIeueHUs] UMYILIECTBEHHOMN
OTBETCTBEHHOCTH WIEHOB AcCCOLMALUU Nepe]] MOTPEOUTENSIMU MPOU3BEACHHBIX MU TOBapOB
(pabot, ycnyr) ¥ WHBIMH JIUIIAMH M 00 OCHOBAHHUSX TAKMX BBIILIAT, €CJHM TAKHE BBITLIATHI
OCYILIECTBIISUIHCD;

8) uHpopmanMiO O MOPSAKE OCYIIECTBICHHUS aTTECTallud 4YICHOB ACCOIMAlMM WU UX
pabOTHHKOB B Cllydae, eciu 3aKkoHojmateiabcTBOM P® u (wmm) Accoruaiuei ycTaHOBJICHO
TpeOOBaHKE O MPOXOKIACHUH aTTECTALIUU WIeHaMU ACCOLMAIlMU W €r0 paOOTHUKAMH;

9) KOmUIO B 3JIEKTpOHHOU popme ['paduka mpoBepok WieHOB ACCOLMALINY, A TAKXKE OOLIYIO
nH(pOpMallMI0O O MpPOBEpPKax, MPOBEJCHHBIX B OTHOIICHWM YJIEHOB Accolualuy 3a JBa
MPEJIIECTBYIOINX r0Aa,;

10) romoByro Oyxraiarepckyto ((HHAHCOBYIO) OTYETHOCTh ACCOLMALUHM W ayJIUTOPCKOE

3aKJII0YEHUE B OTHOUIEHUH YKa3aHHOM OTYETHOCTH;

11) MOJIHOE M COKpAIllEHHOE HAaUMEHOBAaHUE ACCOLMAIMU, MECTO €€ HAXOXKJICHUS, HOMepa
KOHTAKTHBIX TeJICOHOB ¥ aJpec IEKTPOHHOI ITOUTHI, MOJHEIE U (B Clyyae, eClid UMEIOTCS)
COKpAIllEHHbIE HalMEHOBAHHUS HEKOMMEPUYECKUX OpraHM3allii, YIEHOM KOTOPBIX SIBJIAETCS
Acconmanys, MecTa UX HaX0KJICHHsI, HOMepa KOHTAKTHBIX TeJIe()OHOB U ajipeca dIEKTPOHHON
HIOYTBHI,

12) HauMeHOBaHHE, aJpec M HOMepa KOHTAaKTHBIX TeJle(OHOB opraHa Haja3opa 3a
Accormanuei;

13) uHpopMaLMI0O O KPEIUTHOM OpraHu3alud, B KOTOPOM pa3MeLIeHbl CpelcTBa
KOMIICHCAIIMOHHOTO (poH/1a BO3MELIECHH Bpea ACCOIMALUU U CPEJICTBA KOMIIEHCALIMOHHOTO
¢dona obecrieueHus T0rOBOPHbBIX 00513aTeNbCTB ACCOLMALINY;

14) UHYIO HOpPeIyCMOTPeHHYIO (elnepaabHbIMU 3akoHamMH ©  (win) Accouuanuei
nH(pOpMaLHIO.

4.  JlioOble U3MEHEHUS, BHECCHHBIC B IOKYMEHTBI U HH(POPMALIUIO, YKa3aHHbIE B IIYHKTE

3 mHacrosuero [lomoxeHus, A0KHBI OBITH pa3MelleHbl Ha O(UUUAIBHOM caiiTe

Acconanuy B TeYEHHE TpeX padouyux AHEW cO AHA, CIEAYIOLIero 3a JTHEM HACTYIUICHUS

COOBITHS, TIOBJIEKIIETO 3a COOOM Takue M3MEHEHHUs, €CM MHOM CpPOK pa3MEIIeHUs TaKUX

M3MEHEHHH He YCTaHOBIIEH (e/iepaibHbIM 3aKOHOM.

5.  Oo0ecneuenne Acconmanueil 1ocTyna K JOKyMEHTaM U MH(OpPMAIMH, MOUIekKAIUM

00s13aTeIbHOMY Pa3MELICHUI0 Ha O(UIMaTbHOM caiiTe AccolMaiuy, OCYHIECTBISETCs ¢

ydyeToM TpeboBaHui DeniepaibHOT0 OpraHa HCHOJIHUTEIBHOM BIIACTH, YIIOJTHOMOYEHHOTO Ha

YCTaHOBJICHHE TpPeOOBAaHUM K TEXHOJIOTMYECKMM, HPOTPAMMHBIM, JMHTBUCTHYECKHM

cpeacTBaM obOecreueHus! MOJb30BaHUs O(QUIMATIBHBIMU caiiTaMu (eaepalbHbIX OpPraHoOB

WCTIOJIHUTEJIbHON BIACTH.

6.  Acconuanus npeacrapiseT HHPOPMALIUIO B esiepanbHble OpraHbl HCIOIHUTEIbHOM

BJIACTHU B MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOaTeIbCTBOM PD.

7. Accouuamus Hapsly C pacKpbiTUEM HH(POpMAlUM, YKa3aHHOW B IyHKTE 3.



Hacrosiero [lonosxenusi, BiipaBe pacKpbeIBaTh HHYIO WH(DOPMAIIUIO O CBOCH JNESITEILHOCTH U
NESITEIBHOCTH CBOMX WIEHOB, €CIM TAaKOE€ PACKpbITUE HE BJEYET 3a COOOW HapylleHue
YCTaHOBJICHHBIX WIEHAMHU AcCCOIMAIMKM TOPSAKa W YCIOBUW JOCTyma K WHGOpMAIUH,
COCTAaBIISIONIEH KOMMEPYECKYIO TailHy, a TaK)Ke BO3HUKHOBEHHE KOHQIMKTa WHTEPECOB
Accoumanuy, HHTEPECOB €€ WIEHOB U ompenenserca Accouuanueili B KayecTBE
000CHOBAaHHOW Mephbl TOBBIMICHUSI Ka4ecTBA CaMOPETYIHPOBAaHUS W WHQPOPMAITMOHHOMN
OTKPBITOCTH JCATEIHHOCTH ACCOIMALINK U YWICHOB ACCOLIMAIINH.

8. CriocoObl  TIONMyYeHHsI, HCIOIB30BaHUSA, OOpPaOOTKH, XpaHCHUS W  3al[UTHI
nH(pOpMalUK, HETPABOMEPHOE HCIIOJIB30BAHUE KOTOPOW MOXKET MPUYUHUTH MOPATBHBINA
Bpen u (MJIK) HMYIIECTBEHHBIN yiepO wieHaM ACCONMAIMH WIN CO3/aTh MPEANOCHUIKH JIJIs
NPUYMHECHUS Takux Bpeaa u (win) ymepOa, NpeaycMaTpUBAIOTCS BO BHYTPEHHUX
JOKYMEHTaxX ACCOIHALINY.

9. Accomnmamusi HeECeT Tepel CBOMMH WICHAMH OTBETCTBEHHOCTh 3a JCHCTBUSA €€
JOJDKHOCTHBIX JIMIl M UHBIX PAOOTHHKOB, CBSI3aHHBIE C HEMPABOMEPHBIM HCIIOJIH30BAHUEM
nH(pOpMaIlUK, HETPABOMEPHOE HCIOJIb30BAaHUE KOTOPOW MOXKET MPHUUYUHUTH MOpPaTbHBIN
Bpen U (MiIK) UMYIIECTBEHHBIN yiepO djieHaM ACCOIHUAIMH WK CO3/1aTh MPEAMNOCHUTKA IS
MPUYUHEHUS TaKuX Bpeaa u (Miu) yiiepoa.

10. Accomuainusi HeceT OTBETCTBCHHOCTh 3a HEHCIOJHEHHe W (WIIK) HEHayIexKariee
WCTIONTHEHUE  OOSI3aHHOCTEH TI0  PACKpPBITHIO HH(POPMAlMA B  COOTBETCTBHH  C
3aKOHOATENbCTBOM PD.

11. I'eHepanpHBI AMPEKTOpP ACCOIIMAIMM HECET OTBETCTBEHHOCTh 3a HaJJIeXkKalee
packpeITHe WHPOpPMAIMHU, pa3MeIIeHne JOKYMEHTOB Acconmanuy Ha OpHUIIMATILHOM CcanTe
Accoraii B COOTBETCTBUH C TPEOOBAHUSIMH, YCTAHOBJIEHHBIMHU 3aKOHOIATEIHCTBOM PO.

4. TPEBOBAHUS K OBECIIEYEHUIO ACCOITUAIIMEN TOCTYIIA K
JOKYMEHTAM 1 HH®OPMAIIUMU, ITOJEKAIIUM OBA3ZATEJIBHOMY
PASMEIIEHUIO HA O®UIIUAJIBHOM CAUTE ACCOIMAIIAN, A TAKKE

TPEBOBAHMUSA K TEXHOJIOI'MYECKHUM, ITPOI'PAMMHBIM,
JJMHI' BUCTHYECKHUM CPEJICTBAM OBECIIEYEHUA ITOJIb30OBAHUA
OPUIUAJIBHBIM CAUTOM ACCOLUAIIMA

12. JloxymeHTsl u wuH(opManus, HOIeXKalle OO0sM3aTeIbHOMY pPa3MELICHUIO Ha
opuuuanbHOM  caiiTe AccoulManyuM, JOJDKHbI  OBITh  KPYIJIOCYTOYHO  JIOCTYIIHBI
[I0JIb30BATENAM Il TIOJIy4EHMs], O3HAKOMJIEHUS WJIM HMHOIO HX HCIOJIb30BaHUS 0e3
B3MMAaHUS IUIAThl U UHBIX OIpPaHUYEHHH.

13. Jloctyn Kk o¢uUIMAIbHOMY CalTy JOJDKEH OCYLIECTBISATbCS Ha  OCHOBE
pacrpocTpaHeHHbIX BeO-0003peBareseii 0e3 UCTOIb30BaHus CIIELMAIBHOTIO IPOrPaMMHOI0
o0ecrieyeHHs, YCTAaHOBKAa KOTOPOrO Ha TEXHUYECKHE CpEJICTBAa IOJb30BaTelNs Tpedyer
3aKJIIOYEHUS 110J1b30BaTEIEM JIMIIEH3MOHHOTO WJIM MHOTO COIVIAIIEHUs C IpaBoobaiaTeaem
IIPOrpaMMHOTO 0OecreueHus, IpeycMaTpUBAIOLIETr0 B3UMAaHUE C 110JIb30BaTENs IIAThI.
14. Jloctyn K 1OKyMEHTaM U HHGOpMaLUH, NOUIeKAIUM 0053aTeIbHOMY pa3MeIeHUI0
Ha oduuuanrbHOM caiiTe, HE MOXeT ObITh OOYCIOBJEH TpeOOBaHHMEM pEruCTpaLUuU
M0JIb30BaTENeH WM MPEJOCTaBIEHUS UMU IEPCOHAIBHBIX ITaHHBIX.

15. MHudopmarus, noiexaiias o0s3aTeIbHOMY pa3MeIIeHUI0 Ha 0(hUIIMaIbHOM caiiTe,
HEe J0JDKHA OBbITh 3amu@poBaHa WIM 3allUIleHa OT JOCTyNla HWHBIMHU CpEJICTBaMH, HE
MO3BOJISIOMIMMHU  OCYILIECTBUTh O3HAKOMJIEHHE IIOJIb30BaTENsl C €€ Cojep)kaHuem 0e3
UCIOJb30BAHUS UHOTO MPOTPAMMHOTO 00ECIIeUeHHs UM TEXHOJIOTHYECKUX CPEICTB, YeM
BeO-0003peBarenb, W JIOJDKHA pa3Melarbcs Ha OQUIMaIbHOM caidTe B Qopmare,
o0ecreynBaroIeM BO3MOKHOCTh ITOMCKA U KOTIMPOBaHUs ()ParMEHTOB TEKCTa CPEICTBAMHU
MoJIb30BaTeNe 6e3 MCIOJIb30BaHMsl CIIEUATIBHO CO3/IaHHOTO Ui JOCTymna K MH(popManuu
IPOrPaMMHOTO 0OecrieueHHs.

16. JlokyMmeHTHI, mojjexamue o0s3aTeIbHOMY pa3MeIIeHUI0 Ha O(UIIHaIbHOM caiiTe,



HE JOJDKHBI OBITH 3amm(poBaHbl WIM 3AIIMIICHBI OT JOCTyNa WHBIMH CPEICTBAMH, HE
MO3BOJISIIOIIMMHU  OCYILIECTBUTh O3HAKOMJIGHHE TII0JIb30BATENsl C COJACPKAHHEM TaKHUX
JOKYMEHTOB, U JIOJDKHBI pa3MeEIaThCsl Ha TAKOM caiiTe B BUAE (DaillioB, MIMEIOLIMX OJUH U3
cleayromux Gpopmaros:

a) TOKYMEHTBI, coJieprKalue TeKeT u u3oopaxkenus: Microsoft Word (doc, docx,
rtf), Adobe Acrobat ¢ pacioznanusim Tekctom (pdf), mpoctoii Tekcr (txt);

0) MOKYMEHTHI, cojepxaiiie rpaduueckue uzodpaxenus: Adobe Acrobat (pdf),
TIFF, JPEG (tif, jpg), paspemenunem ne menee 200 dpi;

B) JIOKYMEHTBI, coJiepKaliue 3eKTpoHHbie Tadmuisl: Microsoft Excel (xls, xIsx).

17. CrangapTsl U IpaBWIa CaMOPETyIUPYeMOi OpraHu3aluy, BHYTPEHHUE TOKYMEHTHI
CaMOPETYIHPYEMOW OpraHu3aIliy, KOMHUs B AJIEKTPOHHON (opMe TIaHa MPOBEPOK YJICHOB
CaMOperylIlupyeMol oOpraHu3aiyy, Mojajexamue o0sf3aTeIbHOMY pa3MEUIeHUI0 Ha
OpUITMAIEHOM CaiiTe, pa3MeNIaroTCs Ha TaKOM CaiTe B COOTBETCTBHU C ITYHKTOM 16
Hacrosero [lonoxenus B Bune ¢ainoB B ¢popmare, 00eCreunBaroieM BO3MOKHOCTh UX
COXpaHeHHMsS Ha TEXHHUYECKHMX CpEACTBAaX TOJb30BaTelIeH M JOIMyCKAoUIeM IOocye
COXpaHEHHS BO3MOXKHOCTh TIOMCKa W KOIHMPOBAHUS TPOU3BOJIBHOTO (PparMeHTa TEKCTa
CpeACTBaMU COOTBETCTBYIOIIEH MPOTPaAMMEI JIJIsl IIPOCMOTPA.

18. Pemenus, npuHAThIe 0OUMM cOOpaHHEM WIEHOB CaMOPETYIUPYEMON OpraHu3aluu
Y TIOCTOSIHHO JICHCTBYIOIIMM KOJUICTHAIILHBIM OPTraHOM YIPAaBJICHHS CaMOPETYIHPYEeMOH
OpraHu3aliii, TI0 BBEIOOPY CaMOpErylIupyeMOl OpraHW3alMyd pa3MEIIalTcs Ha
odunmanEHOM caiite B BUe QaiiioB B popmaTe, ykazaHHOM B ITyHKTax 16 u 17 HacTosimiero
[Tonoxenus, unu B rpaguueckoM Gopmate B BUJE Ipaduyeckux 00pa3oB UX OPUTHHAJIOB,
o0ecrieunBarOIieM BO3MOXHOCTh HMX COXpaHEHHMS Ha TEXHHUYECKHUX CPEICTBaX
moJib30BaTenei (1anee - rpaduyeckuii hopmar).

19. TomoBas Oyxrantepckas ((puHAHCOBas) OTYETHOCTh  CaMOPETYIUPYEMOit
OpraHM3aliK ¥ ayITUTOPCKOE 3aKII0OYCHHE B OTHOIICHUH YKa3aHHON OTYETHOCTH (IIpH ero
HAJIMYKMHK) pa3MeEIIaTcs Ha OQHIMaIBLHOM caiiTe B rpadudeckom Gopmare.

20. Jlua pa3MenieHus: CBECHUM, COIEPKAIMXCA B PEECTPE YJICHOB CAMOPETYIUPYyeMO
OpraHu3aiy, Ha O(PHUIIMAIBPHOM CaiiTe MOJDKHA OBITH CO3/JaHA OTACNbHAas BeO-CTpaHHIlA
odpurmanpHoro caiita. JlocTym K CBEIGHMSIM, COJIEp>KallUMCSI B pEECTpe UJICHOB
caMOperyJIiupyeMon OpraHu3alyy ¥ pa3MelleHHbIM Ha O(UIIMaIbHOM caiiTe, He JO0JDKEH
ObITh 00YCIIOBIIEH TpeOOBaHMEM BBEACHHUS TOJb30BATEIEM CBEACHUMN, IMO3BOJISIONIMX
UICHTU(PUIIMPOBATH YiICHA CaMOPETyITHPYEeMON OpraHu3aIiH.

21. 10. Joctyn nmoJsb30Bateneil KO BCEM CBEIACHHSIM, COJCPKAIIUMCS B PEECTPE WICHOB
CaMOperyJIupyeMon opraHu3aly U MOoJUIeKalliM pa3MelIeHHI0 Ha 0(UIIMAIbHOM CcaiiTe,
JOJI’KEeH OBITh 00ECTIeYeH OJHUM M3 CIEAYIONINX CIIOCOOOB!

a) HEMOCPEJCTBCHHO Ha BeO-CTpaHHWIle, yka3aHHOW B myHkTe 20 HAcCTOSIIEro
[Tonoxenust, UK MyTeM IOCIEIOBATENILHOTO Tepexo/a Mo TUMePCChUIKaM, HaunuHas ¢
3TOM BEO-CTPAHUIBI C YY4ETOM INOJOXKEHUN MOoAnmyHKTa "a" myHKTa 24 HaACTOAIIETO
Ilomoxenns;

0) MOCpEeACTBOM pa3MEIlleHHsI TaKUX CBEICHHU Ha BeO-CTpaHHIlE, YKa3aHHOH B
nynkTe 20 Hactosimero [lonoxkenus, B Buae enquHoro Qaiina B ¢opMare, yKka3aHHOM B
nyHkTax 16 u 17 vacrosero [Tonoxenus.

22. JlokyMeHThl U uHGpOpMaIUs pa3MeNaroTcs Ha OPHUIMATIBLHOM CaiiTe Ha PYyCCKOM
s3pike. OTHenbHBIE JOKYMEHThl M UHGpopMaius Ha OQHUIMAILHOM caiiTe MOTYT OBITh
pa3MelieHbl, MOMHMO pPYCCKOTO sI3bIKa, Ha TOCYAAPCTBEHHBIX S3bIKAX pECIyOIHK,
Haxondmuxcs B cocraBe Poccuiickon Penepauuu, Apyrux sA3plkax HapoaoB Poccuiickoin
denepanyy UM HHOCTPAHHBIX S3BIKAX.

HanMenoBaHUS HHOCTPAHHBIX IOPUANYECKUX JIUI M IMEHA (PU3UYECKUX JIUIL, a TAKXKE
WHOCTpaHHbIe O(HIMaTbHBIE 0003HAUYEHUS MOTYT OBITh YKa3aHbI C UCIOJIb30BAaHUEM OYKB
COOTBETCTBYIOLIET0 MHOCTPAHHOTO aji(aBuTa.

23. IlporpamMMHOe oOecredeHHEe M TEXHOJIOTHYECKHE CpelcTBa  oOecredeHus



MOJIb30BaHMsI OQUIIMAIBHBEIM CalTOM, a Takke (opMarel pa3MeNIeHHOW Ha HeM
nH(OPMALIUU JOJKHBIL:

a) TPEAOCTABIIAThH MOJB30BATEISIM BO3MOXKHOCTh OCCIPENSITCTBEHHOTO MOUCKA U
MOJIydeHUsI BCEW TEKCTOBOW MH(GOpMAIM, pa3MelIeHHOW Ha O(HIHMAIBHOM CaiiTe,
BKJIFOYAs IOMCK WICHA CAaMOPETYIMPYEMOM OpraHU3alliy 110 CBEACHUSM, MTO3BOJISIOMIUM
UICHTH(PHUIIMPOBATH TAKOTO WICHA CAMOPETYIUPYEMOI OpraHU3aIie, JOKyMEHTa CPeIu
BCEX JOKYMEHTOB, OIyOJUKOBAaHHBIX HAa TAKOM CalTe, [0 €r0 PEKBU3UTAM;

0) MpeI0CTaBIIATh [M0JIb30BATEIISAM BO3MOXHOCTh IIOMCKA U TIOJYYCHHUS JOKYMCHTOB
u  uHQOpPMALUH, pa3sMENICHHBIX Ha  OQHUIMAIBHOM  CcaiiTe, CpeACTBaMHU
ABTOMAaTHU3UPOBAHHOTO COOpa JAaHHBIX B ceTH 'WHTEpHET', B TOM YHCJIE MOUCKOBBIMU
CHUCTEMaMH;

B) MPEIOCTABJIATH IOJIL30BATEISAM BO3MOXHOCTh OIPEACTUTh JaTy W BpeMs
pa3MenieHus JOKyMEHTOB U MHPOPMAIINH, TTOJIeKANINX 00513aTeTbHOMY pa3MeIeHUI0
Ha 0UIIMATFHOM CaiTe, a TAaKXkKe ATy U BpeMs MOCIIeTHEr0 U3MEHEeHus1 HH(opMaIuy Ha
0o(UIIUATEHOM CalTe;

r) obecreunBaTh PabOTOCIIOCOOHOCTh O(DHUIIHATBLHOTO CaliTa MO Harpy3KoW He
Menee 10 000 obOparieHnii kK TAKOMY CalTy B MECHII;

n) oOecrmeynBaTh IMOJB30BATEII0 BO3MOKHOCTH  HABWTAIlMHM, TOHMCKAa W
WCTIONIb30BaHMSI TEKCTOBOM MH(OpMAIlUM, pa3MEIeHHOW Ha O(PHUIIMaATbHOM CaiTe, TpH
BBIKJIIOYEHHON (YHKIHUU OTOOpaxxeHUsl TpaduyecKux HJIEMEHTOB CTpaHHUIl B BeO-
o006o3peBarere;

€) IPeA0CTaBIIATh MOJIB30BATEIISIM BO3MOYKHOCTh MaCIITAOMPOBATh (yBETHUNBATEH U
YMEHbBIIATh) MPHUPT U TeMEHThI HHTepdelica 0PUIUATBEHOTO caldTa CpeJCcTBaMH BeO-
0003peBatens;

) TIPETOCTaBIIATH IMOJH30BATEIIO MPH HCIOJIH30BAHUKM O(UIIHATBHOTO CcaiTa
BepcUI0 O(UIMANbHOIO caiiTa, ONTUMHU3UPOBAHHYIO [UIS HUCIOJb3YyeMOM UM
ANIEKTPOHHOM BBIYMCIIUTEILHON MalMHBI ¢ paspenieHueM He meHee 1024 Touek 1o
TOPU30HTAIIN IKPAHA.

24. 13. HapuramuoHHbBIC CpeICTBAa O(PHUIIMATHHOTO CalTa TOJDKHBI COOTBETCTBOBATH
CJIEYIOIIUM TpeOOBaHUSM:

a) BCce TOKYMEHTBI U MH(MOPMAILIHsI, MOJICHKAIINE 0053aTeIbHOMY Pa3MEIIECHHIO Ha
opuIMAILHOM  caifTe, JODKHBI  OBITh  JOCTYNHBI  IOJB30BATENIAIM  IIyTEM
MOCJIEIOBATEILHOTO Tepexo/ia MO THUIEePCChUIKaM, HauWHas C TJIABHOM CTpaHHIIbI
opunmanpHoro  caiita.  KoamuectBo  Takux — mepexogoB (0 KpaTdammicit
MOCJIeI0BATEIBHOCTH) J0JIKHO OBITh HEe 0OJIee TISITH;

0) TOJIB30BATEIIO JOJDKHA PEIOCTABIATHCS HATJISIIHAS HHPOPMAIIHS O CTPYKTYpe
OopUIMAIILHOTO CcaiiTa U O MECTOHAXOXKJICHWU OTOOpakaeMOW CTpaHUIBI B 3TOH
CTPYKTYPpE;

B) Ha KaXJI0W CTpaHUIle O(DHUIIMATHLHOTO CaiiTa IOJDKHBI OBITh Pa3MEIIICHbI: [IaBHOE
MEHIO, SIBHO O0O0O3HAuYeHHas CChUIKA Ha TJaBHYIO CTPaHMILY, CChUIKa Ha Kapry
0opUIMAIBHOTO caiiTa, HANMEHOBAHUE CaMOPETyIupyeMOi OpraHu3alluu;

T') 3ar0JIOBKH M TOJIMACH Ha CTPAHHUIIAX O(PHUIMATBLHOTO CaliTa JODKHBI OMMCHIBATH
cofepkanre (Ha3HAYCHWE) TAHHOW CTPaHHIIbI, HAMMCHOBAHHE TEKYIIEro pasjena u
0TOOpakaeMoOro JOKyMEHTa, HAaMMEHOBaHHME CTPAaHMIBI OQHUIMATBFHOTO  CaiiTa,
OTMCHIBAIOIIEE €€ cojiepkanne (Ha3HaYCHNUE), TOJHDKHO 0TOOPaXKaThCs B 3aroj0BKE OKHA
Be0-0003peBarens,

1) WCIOJb3yeMble MEHIO HaBUTAIlMHM, BCE IYHKTBI MEHIO M THIEPCCHIIKH
OUITMAILHOTO CaiiTa JOJHKHBI COOTBETCTBOBATH MOJOXKEHUSAM MOIMYHKTa "K' MyHKTa
23 Hacrosiero [lomoxenus.

25. 14. B uensx 3amuThl HHGOPMAIUH, pa3MEIIeHHON Ha 0(UITHAIIBHOM CaiiTe, TOJKHO
OBITH 00ECTIEUeHO:
a) TPUMEHEHHE CpEACTB DJJCKTPOHHON TMMOJNMCH WJIA WHBIX aHAaJIOroB



COOCTBEHHOPYYHOH TMOAINMUCH, B TOM 4HCJIE KOJOB, Napojicl M WHBIX CPEJICTB,
MOJATBEPXKAAIOIINX, YTO JOKYMEHT WM H3MEHEeHHe WHGOpMAlMd HUCXOAUT OT
YIIOJHOMOYEHHOTO Ha 3TO JMIa IpU pa3MEIICHUM, W3MEHEHUU WIM YJaJIeHUU
uHpopMaMy Ha 0(UIIHATLHOM CalTe,;

0) Be/ieHHE AIICKTPOHHBIX KYPHAJIOB YUeTa OTepalnii, BHIMOJHEHHBIX C TOMOIIBIO
IIPOrPaMMHOTO OO0ECTeUeHUs] U TEXHOJOTMYECKHX CPEACTB BEJEHMS O(QUIHAIBHOTO
caiiTa, Mo3BOJIAIOMIMX 00ECIIeUnBaTh yueT BCeX JEHCTBUIN IO pa3MEUICHHUIO, U3MEHEHHIO
W yAaleHuio MHPOpManuu Ha O(UIMAIBHOM caiiTe, (PUKCHPOBAaTH TOYHOE BpEM,
coJiepKaHue U3MEHEHUH 1 MHPOPMALKIO 00 YITOJIHOMOYEHHOM JIMIIE, OCYIIECTBUBIIEM
M3MEHEHHs Ha O(pUIIMATEHOM CaifTe;

B) ©XKEMECSYHOC KOIHMPOBAaHME BCEH pa3MEHICHHOW Ha O(QUIMaIbHOM caifTe
nH(pOpMaLIUY U 3JEKTPOHHBIX KYPHAJIOB yYeTa ONepaluii Ha pe3epBHbIM MaTepUaIbHbIN
HOCHTEJIb, 00eCTIeunBarolee BO3MOKHOCTh UX BOCCTAHOBJICHHUS;

r) XpaHEHHE PE3ePBHBIX MATEPUAIBHBIX HOCHTENCH C €KEMECSYHBIMH KOIHIMH
BCel pa3MelleHHON Ha 0(UIIMaIbHOM caiiTe nH(OopMalluu - He MEHee TpeX JIeT.

26. 15. Ilpu HEoOXOAMMOCTH MPOBENEHUS IUIAHOBBIX TEXHUYECKUX paboT, B XOJ€
KOTOpBIX JIOCTYH TMOJb30BaTelled K JOKyMEHTaM M HWHQopMaluy, MoJIexalum
00s13aTeTbHOMY Pa3MEIIEHUI0 Ha OQUITMATIFHOM CaiTe, OyJIeT HEBO3MOXKEH, YBEIOMIICHUE
00 3TOM JI0OJDKHO OBITH pa3MEIEHO Ha IJIaBHOW CTpaHHIle O(UIIMAIBHOTO caiiTa HE MeHee
yeM 3a CyTKM J0 Hauyana paboT. CymmapHas UIMTEIbHOCTh IEPEpPHIBOB B paboTe
0pUIMAIBHOTO caiiTa PH MPOBEICHNHN TEXHUUYECKUX padOT HE JOJDKHA MTPEBBIIATh 4 4acoB
B MecsI] (32 UCKITFOYCHUEM MEPEPhIBOB, CBA3AHHBIX C 0OCTOSTEILCTBAMHU HEMPEOI0TUMOM
CHJIBI).

27. 16. B ciiyyae BO3HMKHOBEHHS TEXHUUECKUX HEIOJAI0K, HEMOJIAO0K IPOrPaMMHOTO
oOecreueHns WM UHBIX NMPOOJIEM, BIEKYLIUX HEBO3MOXKHOCTh JOCTYyIA IMOJIb30BATENECH K
ouuManbHOMY CalTy MM K €ro OTAENbHBIM CTpaHMIIaM, B CPOK, HE MPEBBIIIAIONUI 6
4acOB C MOMEHTa BO30OHOBJICHHS JOCTyIa, Ha OQHUIMAIBLHOM CalTe JIOJDKHO OBITh
pa3MelleHo 00bsABICHUE C YKa3aHUEM IPUYMHBI, 1aThl U BPEMEHH NMPEKPALICHUs 10CTYIa,
a TakKe J1aThl ¥ BpEMEHU BO300HOBIICHUS JJOCTYNA K JOKYMEHTaM U MH()OpPMALHH.

5. TIOPSIIOK IMTPEJOCTABJIEHUS CBEJEHMII N3 PEECTPA YIEHOB
ACCOIMAINH.

12. CgeneHus U3 peecTpa WICHOB ACCOIMAIIMN MPEJIOCTABISAIOTCS B (pOpMe BBIMCKU U3
peectpa ujaeHOB Accolalyu.

13. Bsimmcka u3 peectpa WieHOB Acconuanuu 0(opMIIsIeTCs B COOTBETCTBHH € (POPMOIA,
YTBEPKJIEHHOW OPraHoM HaJ30pa 3a CaMOPEryIuPyEMbIMU OPraHU3aALUAMH.

14. Bpinmuckod U3 peecTpa UIEHOB AccolUMalMyd  TOATBEPXKIAIOTCS  CBEACHUS,
coJiepxaIniuecs: B peectpe AcCOUMALMU Ha IaTy BbIIaYyH.

15. Cpok AeicTBUS BBIITUCKHU U3 PeecTpa YiICHOB ACCOIMAIMM COCTABIISIET OJMH MECSIL C
JIaThHl €€ BhIJAuH.

16. Brimncka u3 peecTpa WICHOB AccolMaluu MpeAoCTaBiseTcss Accouuanuen 1o
MMCEMEHHOMY 3aMpoCy 3aUHTEPECOBAHHOIO JIMIIA B CPOK He OoJiee yem 3 pabouux JHS CO THS
MOCTYIJIEHUS YKAa3aHHOTO 3ampoca. 3amnpochl HANpaBISIIOTCA Ha WUMsS | 'eHepaibHOTO
TUpeKTopa Accouuanud. Accoluanus PErucTpupyeT 3amnpochl B JKypHaje BXOISALIMX
JIOKYMEHTOB.

17. 3ampoc 0 mpenoCcTaBIE€HUU CBEACHUIN U3 peecTpa 4EHOB ACCOLMAIIMU COCTABISETCA
o peKoMeHayeMoi (opme, pa3MmelieHHOW Ha caiiTe AccolMaluu UIU B TPOU3BOJIBHOMN
dbopMe W MOHKEH coAepKaTh YKa3aHWe, B OTHOLIEHUH KakKOTO JIHIA 3alpalinBarOTCs
cBeZieHus. B 3ampoce gommkeH ObITh yKa3aH XOTs Obl OMH BUJI HH(GOPMAIIUH, TIO3BOJISIONTUI
UACHTUDUIIMPOBATH Takoe Juio (monHoe HanMmeHoBanue, MHH, OI'PH (OT'PHUII), Homep B



peecTpe WieHOB ACCOIHAIIMH T.I1.).

18. Brinmucka U3 peecTpa wWIEHOB AccoluanuM, cojaepkaias 0ojee OJHOIO JINCTA,
JOJDKHA OBITH MPOHYMEpPOBAaHA, MPOUIHYpOBaHA, HA HAKJICHKE MPOCTABISETCS OTMETKAa O
KOJINYECTBE IIPOHYMEPOBAHHBIX U ITPOLIUTHIX JIUCTOB.

19. Brimmmcka wu3 peectpa uieHOB AccolMalMy MOAMHUCHIBAETCS | 'eHepaibHBbIM
JTUPEKTOPOM ACCOLIMALIMU U 3aBEPSIIOTCS NI€YaThi0 ACCOLMALINN.

20. Bplmaua BBIIHCKM U3 PEECTpa WIEHOB AcCCOIMAllMM MOXET HPEJOCTaBIATHCS
CJIEIYIOLIMMHU CTIOCO0aMU:

1) HEIOCPEACTBEHHO HA PYKU 101 JINYHYIO [IOIKCH,

2) IIOYTOBBLIM OTIIPABIEHUEM C YBEIOMIICHUEM.

21. Jlna monydyeHMsl YKa3aHHBIX CBEICHMHM U3 peecTpa wWIEHOB Accolualuu Ha pPyKU
HEO0OXOJIMMO TMPEACTaBUTh JIIO0OW JOKYMEHT, YAOCTOBEPSIOIMIMI JMYHOCTh, B CIlydae
MOJIy4EHUs JJOBEPEHHBIM JIMIIOM - HEOOXOIMMO MPEACTaBUTh JIOBEPEHHOCTb.

22 . Bplaya BBIIMCKY U3 peecTpa WieHOB Accolnaiuu peructpupyercs B KypHane yuera
BBINMUCOK U3 peectpa wieHoB Acconmarmu ([Tpunoxenue 1 k HacTosmemy [lonoxeHun:o).

23. Acconmanus TNpPENOCTaBISET CBEACHMS, COJEp)KAIUMECS B PEECTpPE UJIECHOB
Accormarnmu, 0e3 B3UMaHNs IIJIaThL

[Tpunoxenue 1
K [TonoxxeHuro 0 pacKpbITHH HHPOPMALIUN

Accommanun «Ctpoutenn OMcka»

7KypHaJj y4yeTa 3anpocoB HA MoJIy4eHUe BbINHMCOK U BbIIa4H BHINUCOK U3
peecTpa WIEHOB
Acconunanuu «Ctpoutesn Omcka»

Jara JIu1o, B OTHOIIEHUH Jara o Pacnuck
No | TOJTyuenus KOTOPOro BbIIa4H ay aB
u/n 3amnpoca o 3anpanuBaTCs BBINIUCKH ua noJIydeH
npeaocTraBJja CBEICHUS Te uu audo
CHUH 5 b aarTra
CBEICHUH BEI MMO4YTOBO
— ro
CK OTHpPaBJ
" eHus
1 2 3 4 5 6

B xypHasie TpOHYMEpPOBAHO U IIPOLIHYPOBAHO CTpaHHMII.




(TOIKHOCTD YIIOJTHOMOYEHHOTO JINIIA) (momuck) (nHMLMAITBL, aMUITUS)

M.IL
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